	Sl.No
	Details required for tax audit of Private Limited company
	Applicable? (Yes/No)
	Remark/instruction (if any)

	1
	Appointment Letter for Tax audit from MD 
	
	

	2
	Trial balance with Opening Balance, Transaction During the year and closing balance details
	
	

	3
	Sales Register with details like Date, Invoice number, GST of the Client, Name of the client, Gross, Tax and Net. 
	
	

	4
	GST ITC Register
	
	

	5
	GST ITC Ledgers maintained in books of accounts
	
	

	6
	PF payment details for 12 months (Refer the excel)
	
	

	7
	Debtors ledgers with ageing statement with more than 6 months and less than 6 months classification
	
	

	8
	Creditors ledgers with ageing statement with more than 6 months and less than 6 months classification
	
	

	9
	TDS deduction details and payment challans. (Refer the excel)
	
	

	10
	Reconciliation for TDS receivable ledger with Form 26AS [could be done only after May 2021]
	
	

	11
	Details of additions and disposal to Fixed assets (refer excel)
	
	

	12
	 Bank statement for 12 months 
	
	

	13
	Details of exchange rate booked for exports
	
	

	14
	Communication/notices/show cause notices/demands if any received from GS/Income Tax/PF department, any local municipal/corporation authority etc.,
	
	

	15
	Traces password (to import necessary files for compiling TDS return details in the Form 3CD)
	
	

	16
	Fixed Asset Register 
	
	

	17
	Management representation for undertaking Fixed Asset verification
	
	

	18
	
	
	



Note: Above list is not exhaustive. Further details would be required during audit. 


